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1. Introduction

This manual is designed for Registered Technical Persons (RTPs) and Architects, providing a detailed
step-by-step guide for submitting a proposal file through the Government of Jammu & Kashmir’s Auto
Scrutiny-Based Online Building Permission & CLU Portal.

It outlines the complete process — from registration and login to proposal submission, scrutiny, and
approval — ensuring that users can navigate the system efficiently and comply with the J&K Unified
Building Bye-Laws (UBBL).

2. Home Page
To access the J&K Auto Scrutiny-Based Online Building Permission & CLU Portal, follow the below steps:

Open your web browser and go to the official portal link:
¥ https://obps.jk.gov.in/BPAMSClient/Home.aspx

The link will redirect you to the Government of Jammu & Kashmir — Auto Scrutiny Based Online Building
Permission & CLU Portal.
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Housing & Urban Development Department = W Disita! ndio

Power To Empower

Government of Jammu & Kashmir
Auto Scrutiny Based Online Building Permission & CLU Portal

Home AboutUs Departments Information DocumentCheddist Downloads User Manual  Online Services  Signin

Knowledge Hub

Manuals Model Drawings
Checklist 2 v Mr. Manoj Sinha Mr. Omar Abdullah Sh. Atal Dulloo Ms. Mandeep Kaur, IAS
T Videos for Pre-DCR Precautions Hon'ble Lt. Governor Honble Chief Minister Chief Secretary Commissioner Secretary
Jammu and Kashmir Jammu and Kashmir Jammu and Kashmir Jammu and Kashmir
Acts & Laws

Citizen
Search

Figure 1: Online Building Plan Approval Home Page
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These are main buttons available on the home page as mentioned below in the table:

J&K Auto Scrutiny Based Online Building Permission & CLU Portal
Download Select to go the download section for Pre DCR, Drawings & Videos
User Manual Select to go to the User Manual section for RTP and Pre DCR
Sign In Select to go the Building Permission and CLU Portal Logins/Sign-up
RTP Registration Select to Register into the architect’s console.
RTP Registration Select to Pay the Challan Fees
Payment
RTP Registration Select to view the Status of your Registration Application.
Status

3. RTP Registration Form

This section explains the process for new RTPs / Architects to register on the J&K Auto Scrutiny Based

Online Building Permission & CLU Portal.

If you do not already have a Username and Password, follow the steps below:

On the Home Page, click on “RTP Registration”.
-> You will be redirected to the RTP Registration Form.

Fill in all the required details in the registration form carefully.
Ensure that the information entered matches your official documents.

Enter the Captcha Code,
then accept the Terms and Conditions by checking the corresponding box.

Click on the “Submit” button to complete the registration process.

& Note:

>

>

Fields marked with an asterisk (*) are mandatory and must be filled in before submission.

After successful submission, your registration details will be sent to the Approving Authority for
verification and approval.

Once approved, your login credentials will be shared with you via your registered email ID or mobile
number.
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GOVERNMENT OF JAMMU AND KASHMIR
HOUSING & URBAN DEVELOPMENT DEPARTMENT
Auto Scrutiny Based Online Building Permission System & CLU Portal

Personal Information

=
Name Mr v

First Name Middle Name Last Name m
= professional Category Select v A
= Region Select il M

Upload Photo
*Qualification hd e

Total Experience {in years)
Firm Name (Employed or Seif Registered)

Short Profile (Experience Summary)

*Nationality Indian Date OF Birth =]

Contact Information
“Postal Address

*State / UT Jammu and Kashmir - *City

*PIN Code

Figure 2: RTP’s Registration Form

4. Checking the Proposal Status and RTP Registration Challan Payment

Development
\\ Guidelines

\

N\

RTP Registraion
Status

Clizn Aplicion TP Regitaton
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After submitting the registration form, you can check the approval status of your registration using the
following steps:

e Onthe Home Page, select the “RTP Registration Status” option.

e Enter your Registration Number and Mobile Number in the respective fields.

e Click on the “Check Status” button.

e The system will display the current status of your registration (e.g., Pending Approval, Approved, or
Rejected).

> E Note:
Once your registration is approved, your login credentials will be activated and shared with you through
your registered email ID or mobile number.

Welcome To Profike Details

* Registration Number Temoorary  Registration Number

* Mobile Number

Check Status

Figure 3: RTP Registration Status Windows
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e After completing the registration process, you are required to make the registration fee
payment. Follow the steps below to complete the payment:

e Onthe Home Page, click on “RTP Registration Payment.”

e A new window will open for the payment process.

e You can search your details using either your Registration Number or Challan Number.

e Once your record appears, proceed to make the payment of the challan through the available
online payment modes (e.g., debit/credit card, net banking, UPI, etc.).

e After successful payment, the system will generate an online receipt, which can be downloaded
or printed for your records.

& Note:

» Keep the payment receipt safely, as it may be required for verification or future reference.

ST 1Y ST Faprey v o oY v
GOVERNMENT OF JAMMU AND KASHMIR
HOUSING & URBAN DEVELOPMENT DEP ARTMENT

¥ Registration Mo, Challan Mo,
Pay
CAD/NCSEA
Registration/Challzn
No.

Ga

Cwmer Name

Challan No.

Amount to Pay(Rs.)

Figure 4: Challan / RTP Registration Payment Windows
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5. Forgot Password

On the Login Page, click on the “Forgot Password” button.

“Submit.”

A dialog box will appear prompting you to enter your registered details.
Enter the required information (such as User ID, Registered Mobile Number, or Email ID) and click

User Manual | J&K HUDD

If you have forgotten your login password, follow the steps below to reset it:

° The system will verify your details and send a new password or reset link to your registered Mobile

Number and Email ID.

& Note:

» Ensure that your registered mobile number and email ID are active to receive the password reset details.

Forgot Password

Login Name pawanmishra
E-mail ID pawan32@gmail.com
Mobile No. 8547452456

Generate New Image

WELK7 Type the code from the image

Submit

Figure 5: Forgot Password dialog box
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6. Sign-In (If your Registration is Approved)

Once your registration has been approved, you can log in to the J&K Auto Scrutiny-Based Online Building
Permission & CLU Portal using the credentials received on your registered email or mobile number.

Follow the steps below to log in:

e Go to the Login Page of the portal.

e Enter your Username and Password.

e Verify the Captcha displayed on the screen.

e Click on the “Login” button to access your dashboard.

& Note:

» If you are not yet registered on the portal, click on “RTP/Architect Registration” to complete the sign-up
process.

» In case of an incorrect password or login issue, use the “Forgot Password” option to reset your
credentials.

3T 3R e faeprar farvr ey ok ety
GOVERNMENT OF JAMMU AND KASHMIR
HOUSING AND URBAN DEVELOPMENT DEPARTMENT
Auto Scrutiny based Online Building Permission System and CLU Portal

ST 3R W e Ry oy ok il
GOVERNMENT OF JAMMU AND KASHMIR
HOUSING & URBAN DEVELOPMENT DEPARTMENT
Auto Scrutiny Based Online Building Permission System &

CLU Portal
€ Home
User Name Username
Password Password
Note: Locked user not able to login till 24 hours.
57 2 Enter Captcha '\'\’/
LOGIN
Please click on captcha image to refresh
Forgot password? Login Issues Architect/Engineer’s |
Information
: L ctmaite. o . =
Create, and Submit Your Building Permission Online to Your Development Authority = =, ( =
Registration Registration Citizen Online
E EEEEER Architect Owner Search TG

Site best viewed in IE10+, Google Chrome 55+, Android 8.0+ (Desktop View) at 1366 X 768 pixels resolution

Construction Permit System Developed on AutoDCR® Platform.

Figure 6: Sign-In
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After successful login, the RTP/Architect will be redirected to the Console of the portal.
The console provides an overview of your submitted and ongoing proposal files along with their current

status.

On the left side of the Console, the RTP/Architect can view the Proposal-File Status categorized into the
following stages:

e Pre-Approval: Displays all proposal files that are under preparation or have not yet been sent for scrutiny or
approval by the authority.
e Post-Approval: Displays all proposal files that have been submitted and forwarded to the competent authority
for scrutiny, verification, and approval.

@ Note:

» You can view, track, and manage each proposal file directly from the dashboard. Status updates are
reflected in real time as the file progresses through different workflow stages.

J&K, H&UDD
OBPS & CLU Portal

k]

Fre Approval
Draft Files
Submitted Files
Shortfall Files
Reject Files
Approved Files

FPost Approval
Change of Land Use {CLU)

Intimation of Work
Commencement

Flimth Completion Certificate

Completion Certificate

Legacy Data

Mr. PAWAN MISHRA lAﬂ:hitE(t] [31_]2_20251 l:l CHAT BOARD ALERT D- -NOIIF\(.QTIDNS 'v—‘.missnsts .' HELP 4"‘4‘. USER
New Applicafion
9 Parameters *| Filter Find Clear
& File Number Case Type Applicant Architect Submission Development Authority Ig?i::issi: %fl :‘?__!
Ex X HEx X I
1 mCEPRsIEOON  New 0 PAWAN MISHRA  14May2025 JammuMunicial Comoration 1aMay2025 - 2023
2 JMC/BP/25-26/0002 New test21 PAWAN MISHRA 15/May/2025 Jammu Municipal Corporation 15/Mayf2025 - 78965
3 JMC/BP/25-26/0006 New Test PAWAN MISHRA 22/May/2025 Jammu Municipal Corporation 22/May/2025 - 12368
4 JMC/BP/25-26/00015 New Sumit Kumar PAWAN MISHRA 26/May/2025 Jammu Municipal Corporation 26/May/2025 - 78310
5 JMC/BP/25-26/00018 New Sumit Kumar PAWAN MISHRA 27/May/2025 Jammu Municipal Corporation 27 May/2025 - T8I0
JMC/BPI25-26/00017 New Bheemsen PAWAN MISHRA 26/May/2025 Jammu Municipal Corporation 28/May/2025 - 88388
1 New KL Rahul PAWAN MISHRA 29/May/2025 Jammu Municipal Corporation 29/May/2025 - 76786
New test PAWAN MISHRA 29/May/2025 Jammu Municipal Corporation 29/May/2025 - 45698
JMC/BP/25-26/00047 New patissueTest PAWAN MISHRA 16/Junf2025  Jammu Municipal Corporation 16/Juni2025 - 99218
10 JMC/BP/25-26/00038 New Rahul PAWAN MISHRA 16/Junf2025  Jammu Municipal Corporation 16/Juni2025 - 99121
1" JMC/BP/25-26/00048 New XCXC PAWAN MISHRA 16/Junf2025  Jammu Municipal Corporation 16/Juni2025 - 91913
12 JMCIBP/25-26/00081 News Sandeep Sinah PAWAN MISHRA 30/Junf2025  Jammu Municipal Corooration 30MJuni2025 - 98772 ¥

HH 115 b M
|

Figure 7: Building Permission Console
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8. Applying for Building Permission

To apply for a new Building Permission, follow the steps below:

e On your Console, click on “Create New Application.”

e In the Permission Type dropdown, select “Building Permission ”

e Next, select the Organization / Development Authority under which you want to apply for the Building
Permission.

e Proceed to fill out the required application details as prompted by the system.

@ Note:

» Ensure that you select the correct organization as per the project location, since the application will be
processed by the selected authority only.

. 19 [l cHaT BOARD ALERT 01 ®uomeications 1 %aessaces 7 wae 2 usen
J&K, HEUDD Mr. PAWAN MISHRA [Architect] [31-12-2025]

OBPS & CLU Portal

[ pre Approval Organisation Selection

Draft Files

* Permission Type - Building Permission v

Submitted Files

Shortfall Files * Organisation :

-Select-

Reject Files

Approved Files Jammu Municipal Corporation (JMC )

Srinagar Municipal Corporation (SMC )
Jammu Development Authority (JDA )
Change of Land Use [CLU) Srinagar Development Authority (SDA )
Urban Local Bedy Jammu (ULBJ )

Urban Local Body Kashmir (ULBK )
Katra Development Authority (KDA )
Plinth Completion Certificate ™ Udhampur Development Authority (UDA )
J&K Lakes conservation And Management Authority (LCMA )|

Post Approval

Completion Certificate

Legacy Data

Figure 8: Applying for Building Permission
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8.1 Application Form Details

After selecting Building Permission, the system redirects you to the next window to mark the plot location on
the map.

Follow the steps below:

e Select or enter the coordinates of your plot on the interactive map displayed on the screen.
e When you select the plot location, the system will automatically capture the latitude and longitude details.

e Verify the location details shown on the screen.
e Once confirmed, click on the “Next” button to proceed to the next step of the application.

& Note:

» Ensure that the selected coordinates accurately represent your project site location, as these details are
used for Auto Scrutiny and Authority Verification.

| . ne 19 ‘ [
e | . 19 L] CHAT BOARD ALERT 21 wnomiFications L messaces 7 woe 257 user
J&K, H&UDD | Mr. PAWAN MISHRA [Architect] [31-12-2025]
OBPS & CLU Portal  —
Common Application Form
[P PreApproval GEO Location  Project Information  Applicant Information
KALCAN 4
war upfiddbng
Draft Files < Next ¢ . NOOR
) Latitude: Longitude:

Submitted Files Sr.No. Field Name Parameter Value 32.800201 | [74784756 [TLocate | o & BADAL =
Shortfall Files 1 Land Use zone Residential . =
Reject Files 2 Plotuse Residential
Approved Files 3 District Jammu District

4 Tehsil Bhalwal Tehsil
Post Approval

5 Knasra No.
Change of Land Use (CLU) v/ 6 Ward No. =
Intimation of Work 7 WardID
Commencement 8 Ward Name.
Plinth Completion Certificate HEE

10 Revenue Village Kala Kam '

[

Completion Certificate S Mol
Legacy Data ; 12 Plot No. 5, S, 4 g B

13 Plot Area as Per SAe et $ : %

VAR e S I
S N A BESS L A
15 1 cality W Seasan s Lot L= 0%

After entering the plot coordinates, the system redirects you to the Project Information section.
Follow the steps below to fill in the project-related details:

e Under the Project Information tab, fill in all the required information such as:
o Project Title / Name
o Project Address and Location

e Select the Nature of Construction / Case Type from the available options (e.g., Residential, Commercial,
Industrial, etc.).
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e Review the entered information carefully for accuracy.
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e Once all mandatory fields are filled, click on the “Next” button to proceed.

@ Note:

» Fields marked with an asterisk (*) are mandatory and must be filled in before proceeding to the next step.

J&K, HAUDD
OBPS & CLU Portal

=

[P Pre Approval

Draft Files
Submitted Files
Shortfall Files
Reject Files
Approved Files
Post Approval

Change of Land Use [CLU}

Intimation of Work
‘Commencement

Legacy Data

§& 1k, HauDD
0BPS & CLU Portal

Pre Approval
Draft Files

Submitted Files

Shortfall Files
Reject Files

Approved Files
ost Ap

Change of Land Use {CLU)

tion Certificate

Legacy Data

Mr. PAWAN MISHRA [Architect] [31-12-2025] 0 cmarsosmoaesr L1 ®womecamions b %aessaces ? e Duse
e | i | s
Commeon Application Form
GEO Location  Project Information  Applicant Information
Fields marked with * are mandatory 3 Next
A Project Information
Project Title
*+ Region Jammu * District Jammu ~
* Tehsil Bhalwal hd * Revenue Village Kala Kam
Site Coordinates 32.809201,74.784756
A Application Information
* Nature of Construction/ Case Type Select * Project Type Building Permission -
 Is Revised ?
New
* Previous Sanction Number * Previous Sanction Date
Revalidation
Change of Use
Change of Use
Addition/Alteration
Reconstruction
Repair/Renovation
. erpe . . .
.
Figure 9: Filling Project Information Form Detail
. .. . . o
£ cHaT BoARD ALERT 0 " womEicanons L) messaces 7 wes PEATE

Mr. PAWAN MISHRA [Architect] [31-12-2025]

Comman Application Form

GEO Location  Project Information  Applicant Information

Flaian marke witn * ars mandztory
 Architect/ Structural Engineer/ Civil Engineer
Consultant Category

P PAWAN MISHRA

COA/License No.

Mabile Number

A Applicant's Information

* Address Line 1 Strest PO. Box,Compa

*City
Pin Coda

Site Coordinates 32.809201,74 784756

Email

| Address

Validity

E-mail ID

Owner mobile number is essential OTP shall be sent to Cwner number. Strict actions including FIR shall be taken if this is overlooked or someone's else number

Addrass Line 2

* StatefUT.
Landline Number

* Site Address

& Next

31/12/2025

 planted against owner number.

+add | celete

Mobile Number

Figure 10: Filling Application information Form Detail
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After completing the Project Information section, the system redirects you to the Plot Details tab.
Follow the steps below to fill in the required information:
e Enter all the plot-related details such as:

e Verify the accuracy of the entered information with supporting documents.
e Once all details are correctly filled, click on the “Next” button to proceed to the next section.

Be  ni HRUDD Mr. PAWAN MISHRA [Architect] [31-12-2025] ) cuarosmp aerr (1 ®womaicanions | %wessases 2 owae Ause
3 ;
ﬁ OBPS & CLU Portal — o .
Common Application Form Applied NOC Document Drawing Chat Board
Pre Approval < GEQ Location  Project Information  Applicant Information  Plot Details  Application Checklist
Fields marked with * are mandaton x
Draft Files ’ » Next
. ~ Main Details
Submitted Files
Shortfall Files eI Residential Usz Zone (R} ~ pitctlize Residential ~
Reject Files *Land Sub Use Zone Select - * Plot Sub Use Select -
Approved Files Plot Mo. * Plot area as per site (Sq.Mt)
P — *Ward No. Waz v Ward Name: Gol
Sector No. Land Mark
Change of Land Use {CLU}
* Khasra No. House No.
Intimation of Wark Digital Door Number (DDN}. DIGIPIN
Commencement
“Site Coordinates 12727540 74.817611 Survey No./Mouza Mo./Estate No
Plinth Completion Certificate ™ « Tehshil fi— -

Completion Certificate

A Schedule of Boundaries

Legacy Data
North — Select — v
South —— Select —— v
West L

Figure 11: Filling Plot Detail Form

8.2 Application Checklist

After filling in the Plot Details, the system redirects you to the Application Checklist section.
Follow the steps below:

e From the Application Checklist, select the NOCs (No Objection Certificates) required for your Building
Permission.
o The list of NOCs may include departments such as Fire, Revenue, PWD, Town Planning, etc.,
depending on the nature and location of your project.
e After selecting the relevant NOCs, click on the “Save & Continue” button to save your selections and
proceed to the next step.
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Mr. PAWAN MISHRA [Architect] [31-12-2025] 0 cnarsoanp atent 01 ®wommicanons [ %essaces 7 we Zusen

; J&K, HEUDD

< Common Application Form Applied NOC Document Drawing Chat Board

Pre Approval

GEO Location  Project Information  Applicant Information  Plot Details ~ Application Checklist

Draft Files

Submitted Files

Shortfall Eiles # Description Value Remark
rcreo e oo TSP
EoiSchine 2 Whether your and belongs to JOA/SDAKDATUDARDA?
Approved Files 3 \Whether your Land belongs 1o JK housing Board?
Post Approval 4 Whether your land belongs to JK Sainik Housing Society?
5 Whether your land belongs to JK Cooperative Housing Society?
Change of Land Use [CLU}
6 Whether yeur Land belongs to Sainik Colony Housing Board Society?
Intimation of Wark 7 Whether your Land belongs to Custodian Department?
‘Commencement
8 \hether your Land belangs to Provincial Re-habitation Officer (PRO)?
Plinth Completion Certificate 9 Whether you already have CLU Certificate?
Completion Certificate 10 Whether NOC from the Enforcement wing is required?
11 Whether plot comes in vicinity of National Highway?
B ‘ 12 Whether plot comes in vicinity (within100 meters) of Defence Area?
13 Whether plot comes in vicinity of Cantonment Board?
14 Whether your Building is Above 15 M Building Ht.?

Figure 12: Application Checklist

8.3 Applied NOC

After selecting the required NOCs from the Application Checklist, the system redirects you to the Applied NOC
tab.
Follow the steps below:

e Under the Applied NOC tab, you can view the list of NOCs that have been automatically forwarded or applied
based on your selections in the Application Checklist.

e Review the displayed NOCs carefully to ensure all relevant departments are included.

e Once verified, click on the “Next” button to proceed to the next step of the application process.

@ Note:

» The system automatically forwards the NOCs to the concerned departments after submission of your
application. Ensure that all details are correct before moving forward.

- JAK, HEUDD M. PAWAN MISHRA [Architect] [31-12-2025]
: OBPS & CLU Portal

Draft Files
Submitted Files
Shortfall Files

Reject Files

Approved Files
NOC from Publ

lealth Engineering?

NOC from National Highway?

NOG from Inspection Division PDD (Electrical Department)?
NOG from Nazool Department?

NOG from JDA/SDA/KDAIUDARDA? NOGC Aute forwarded

o waslunaf

Figure 13: Applied NOC
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9. Document Details
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After reviewing the NOC details, the system redirects you to the Document Upload section.

In this section, there are two sub-tabs for uploading the required documents:

e Mandatory Documents — These are essential documents required for every Building Permission
application.

e Conditional Mandatory Documents — These documents are required based on the nature or type of
construction.

J&K, H&UDD
OBPS & CLU Portal

Pre Approval

Draft Files

Submitted Files
Shortfall Files
Reject Files
Approved Files
Post Approval

Change of Land Use [CLU}

Intimation of Work

Commencement

Plinth Completion Certificate

Completion Certificate

Legacy Data

@ Attachments - Moxilla Firefox

Please Attach only .PDF or/DOC or .DOCX files
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File No. DRAFT/IMC/BR/25-26,/00405 (30 Oct 2025)
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Mandatory Documents Conditional Mandatory Documents |

Ownership documents(Copy of deed duly registered in the court of law / Fard Intikhab / Tatima,/ Mutation) Attach Files
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Figure 14: Attaching Files in Document Details
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10. Drawing Details

After uploading the required documents, the system redirects you to the Drawing Upload section.

Follow the steps below:

e Under the Drawing tab, click on the “Select Files” button to attach your architectural drawing files.
e Browse and select the appropriate drawing file from your system.
e Once selected, the file will be uploaded and displayed in the list.

@ Note:

» Only .DWG files (AutoCAD Drawing Files) are accepted for upload.
» The drawing must be prepared in the Pre-DCR format as per the prescribed standards of the J&K Auto
Scrutiny System

» Ensure the drawing file is correct and complete before uploading, as it will be used for automated scrutiny.

IS ~® L ] 2 [V
— M. PAWAN MISHRA [Architect] [31-12-2025 [ cHAT BOARD ALERT 21 "nomieications (1 essaces 7 wee S8 user
ﬁ J&K, HEUDD g [architect] | !

OBPS & CLU Portal — a
Common Application Form Applied NOC Document Drawing Chat Board

m Pre Approval 4

Architectural Drawing (Kindly attach PreDCR converted drawing only)

Draft Files /A Notsecure  obps.jk.gov.in:8091/AutoDCR.Common2/Com... &
Submitted Files Please Attach .DWG files only.

Attachment: select il B e |
shortfall Files el P Sel= |

No data found

Reject Files

Approved Files Open

Post Approval
& > ~ 4 | <« Ne. > Newf..
Change of Land Use

Organize v New folder

Intimation of Work

Commencement > @ Rajneesh - SoftT Name

Earlier this month
Plinth Completion C

B Desktop b 4
Completion Certific

Legacy Data

File name: | resized-image ~ | | All Files
— -
Open | Cancel

Disclaimer

Figure 15: Attaching Drawing
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11. Contact Details Verification

After uploading the drawing file and clicking the “Next” button, the system will initiate the OTP verification
process for application authentication.

Follow the steps below.

e A pop-up message will appear on the screen, indicating that One-Time Passwords (OTPs) have been sent
to the registered mobile numbers of both the Owner and the Architect/RTP.

e Both parties will receive their respective OTPs on their registered mobile numbers.

e Combine both OTPs as instructed in the message (for example, by entering them sequentially or as per the
given format).

e Enter the combined OTP in the verification field and click on “Verify” to proceed further with the
application process.

@ Note:

» OTP verification is mandatory to authenticate the proposal submission.
» Ensure that both Owner and Architect mobile numbers are active to receive the OTPs promptly.

) ; " O cusrsonmoncer O %wonmcanons [ %essacss 2 wne  SPuses
p JBK, HEUDD Mr. PAWAN MISHRA [Architect] [31-12-2025]
X 0OBPS & CLU Portal

ot

x

M Pre Approval

Enter OTP sent to registered mobile number of Architect/Engineer and Owner.
Please enter both OTP as per reference number to proceed further

Draft Files

Submitted Files

Architect Name : PAWAN MISHRA
Architect Mobile No. - 933
Architect OTP Format : LXXXXX

Shortfall Files

Reject Files
Owner Name : abc
Owner Mobile No. : 387
Post Approval e Owner OTP Format : AXDOXXX

Approved Files

Change of Land Use (CLU] Reference No. : 188634
OTP is combination of LXXXXX + AXXXXX i.e. LXKXXXAXXXXX

L12345A12345

Completion Certificate

Legacy Data

Figure 16: Owner and Architect Verification

Page | 17



SOI;..{.TECh User Manual | J&K HUDD
12. Building Permission Fees

After successfully completing the OTP verification, the system redirects you to the Fee Payment section.

Follow the steps below:

e After clicking on the “Verification” and then click on “Submit” button, than Fee Tab will appear on the
screen.

e The system will automatically generate the Challan Fee applicable for your Building Permission application
based on project parameters.

e Review the challan details such as Fee Type, Amount, and Challan Number.

e Proceed to make the payment using the available online payment modes (e.g., Debit/Credit Card, Net
Banking, or UPI).

e After successful payment, an online payment receipt will be generated, which you can download or print
for your records.

@’ Note:

» Ensure that the challan amount is paid in full to enable final submission of your proposal.
» Keep the payment receipt safely for reference during scrutiny and approval stages.

obps.jk.gov.in:8091 says

against proposal JMC/BP/
urther

Figure 17: Building Permission Fees Generation
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13. Paying Building Permission Fees

After the challan is generated in the Fee Tab, you can proceed to make the online payment by following the
steps below:

Click on the “Pay Now” button.

- The system will redirect you to the Online Payments window.

Enter your Registration Number or Challan Number in the respective field.

Choose your preferred Payment Option (e.g., Net Banking, Debit/Credit Card, or UPI).
Click on the “Pay” button on the Online Payment page to complete the transaction.
Once the payment is successfully completed:

The Payment Status will automatically update to “Paid.”

A Payment Receipt will be generated, which can be downloaded or printed for your records.

@ Note:

» Ensure that the payment gateway page is not refreshed or closed during the transaction.
» Save the payment receipt, as it is required for verification and future reference.

Payment - Google Chrome L) cHaT BOARD ALERT £ ®nonipications (1 %essaces 7 wme 22 usee

Not secure  obps.jk.gov.in:8091/AutoDCR.Payments/pay2.aspx?ProposallD="1444&ChallaniD=603 Owner: abc

S - s s N oo [ ro [ sori [ o]

GOVERNMENT OF JAMMU AND KASHMIR
HOUSING & URBAN DEVELOPMENT DEP ARTMENT

OFFICE NAME : JAMMU MUNICIPAL CORPORATION

®

nt (in Rs.) Print Receipt

File Details Payment Option
700.00 Pay Now

Enter

IMC/BP/25-26/00381 ® u
File/Challan No. = e Memo's
Architect Name PAWAN MISHRA ill Desk Intemet

Department  Banking/Credit/Debit . i
Owner Name abc Card aid Amount Receipt Number
Case Type New 0.00
Pay

Challan No. P

CH/IMC/BP/25-26/00822 v i
Challan Type Before_Submission
Amount to
Pay{INR] 700.00

Figure 18: Paying Challan Fees
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14. Submitting file for Auto Scrutiny

After successful payment of the Building Permission Fees, you can proceed with the final submission of your
application for auto scrutiny.

Follow the step below:

e Once the payment status is updated as “Paid”, click on the “Submit” button available on the screen.
e This action will finalize your application and send it for Auto Scrutiny under the J&K Online Building
Permission System.

& Note:

» Ensure that all details, drawings, and documents are correctly uploaded before clicking Submit, as no
further edits can be made after final submission.

» Upon successful submission, a confirmation message will appear, and you can track your file status from
your Console under the Pre-Approval / Post-Approval sections.

K HAUDD Mr. PAWAN MISHRA [Architect] [31-12-2025] [ cuat woaro aLeaT 0 *onecanons (1 %aessaces 7w i
OBPS & CLU Portal = - cipal Corporation ProposalFlow | Preview  Submit | Back
Pre Approval { Common Application Form Applied NOC Document Drawing E Chat Board
Draft Files E
Submitted Files
Print Memo  Memao No. Payment Mode  Memo Type Total Memo Amount (in Rs.) Print Receipt
Shortfall Files & o 3
CHUMCBPI52600924  Paid pemisson fees 70000
Reject Files Nor-Refundzbie]
2 Fee Memo's : 1
Approved Files
Post Approval SrNo. Challan No. Particulars Demand Raised Paid Amount RECEipt Number
Change of Land Use (CLU) 1 CH/JMC/BP/25-26/00824 Building Plan Fees 700.00 700,00 CH/IMC/BP/25-26/00824
Total 700.00 700.00

Intimation of Work
Commencement

Plinth Completion Certificate

Completion Certificate

Legacy Data

Figure 19: Submitting the Application
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15. Receiving file from Scrutiny

Once the proposal file has been successfully submitted, the system automatically performs the Auto Scrutiny
process. After scrutiny completion, the applicant can view the file status under the Pre-Approval tab on the

dashboard.
Follow the details below:

e After receiving the file from Auto Scrutiny, check your Pre-Approval tab to view the result.
e |[f the drawing passes the auto scrutiny process:

o The file will appear under the “Approved Files” section.
e |[f the drawing fails in auto scrutiny:

o The file will appear under the “Shortfall Files” section for necessary corrections and resubmission.

& Note:

» The Auto Scrutiny process verifies the submitted .DWG file against building bye-law parameters.
» In case of a shortfall, review the scrutiny report, make the required corrections in the drawing, and re-

upload the updated file for re-scrutiny.
| Mr. PAWAN MISHRA [Architect] [31-12-2025] I\ cHAT BOARD ALERT 1 ®nomneicanions 1 %uessaces 7 mewe 5% yser

Jammu Municipal Corporation Proposal Flow m Apply For Post-Approval  Send To Officer
Nease apply for past approval to proceed further.
Report~ | Back

Letter & Plan Chat Board

J&K, HEUDD
OBPS & CLU Portal

Pre Approval
Common Application Form Applied NOC Document Drawing Fees

Draft Files

Submitted Files GEO Location  Project Information  Applicant Information F'IotDe\tjls,’ Application Checklist NOC Status

2 Next — S

Shortfall Files +
Latitude: 1 PP

i il Architect
Reject Files ':M“ u':" Parameter Value — [32.734090 | [74.803000 | [Locate |

S Residential

Approved Files

(A

Post Approval 2 Plotuse Residential

3 District Jammu District
Change of Land Use {CLU}

4 Tehsil West Jammu Tehsil
Intimation of Work 5 Khasra No. 152
Commencement <

6 Ward Mo. 032
Plinth Completion Certificate < 7 Ward ID w32

8 Ward Name._ Gol

Completion Certificate

9 DDN JMC-GOL-032-747-71137
[m=iEE < 10 Revenue Village Tarloppur

11 Sector No.

12 Plot No. 37

13 Flot Area as Per 630.751

14 Land Mark

Figure 20: Receiving application after Auto Scrutiny
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15.1 Shortfall Correction and Resubmission

If your drawing fails in Auto Scrutiny, the system will flag the issues and allow you to correct and resubmit
your proposal.

Follow the steps below:

e If the drawing fails in Auto Scrutiny, the application will be visible under the “Shortfall Files” section
on your dashboard.
e Open the shortfall file to review the error details in Scrutiny Report or Shortfall Letter generated by

the system.
e Based on the scrutiny report, correct the drawing in your AutoCAD file as per the identified issues.
e After making the necessary corrections, re-upload the updated drawing and resubmit it for Auto
Scrutiny.

& Note:

» Ensure that all highlighted issues are properly addressed before resubmission.
» The system will recheck the updated drawing and update the file status accordingly (Approved or

Shortfall).
. [ cuar BoaRD ALERT 1 "nomiFicaTIoNs L "messaces 7 mee M user
J&K, HEUDD Mr. PAWAN MISHRA [Architect] [31-12-2025]
OBPS & CLUPortal — | File No. JMCG/BF/25-26/00151 (14 Sep 2025) High Risk Owner: Sridevi
Pre Approval
Common Application Form Applied NOC Document Drawing Fees Chat Board Re-submit
Draft Files
GEO Location  Project Information  Applicant Information  Plot Details  Application Checklist
Submitted Files — ToRHT
Next AKHNQOOR UDHAMPUR

Shortfall Files ¥ Nex + A Lo Q,
Reject Files Sl L 7 AT - [32676142 | [f4874221 | [Locate | < BADALE ] 1=
Approved Files 1 Land Use zone Residential o

2 Plotuse Residenfial p—
Post Approval

3 District Jammu District
Changeof Land Use €U} < 4 Tehsil Bahu Tehsil

5 Khasra No.

6 Ward No. -

7 Ward ID

Flinth Completi
& Ward Name.  Sanjay Nagar

Completion Certificate

9 DDN

Legacy Data 10 Revenue Village Digiana

11 Sector No.
12 Plot No.
13 Plot Area as Per

14 Land Mark

Figure 21: Re-Submitting application for Auto Scrutiny
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15.2 If the drawing is Pass Auto Scrutiny / Submitting file to Authority.

Once your drawing has successfully passed the Auto Scrutiny, it proceeds to the post-approval stage for
digital signing and submission to the competent authority.

Follow the steps below:

e |f the drawing passes Auto Scrutiny, the file will appear under the “Approved Files” section on your
dashboard.

e The “Letter & Sign” tab will now become visible for the approved application.

e Open the Letter & Sign tab and perform the Digital Signature (DSC) authentication using your
registered DSC token.

e After successful digital signing, submit the application to the respective Authority for final review and
approval of your Building Permission.

& Note:

» Ensure that your Digital Signature Certificate (DSC) is valid and properly configured before initiating
the signing process.

» Once the application is digitally signed and submitted, it will be forwarded to the authority for final
approval and record.

I cHaT BOARD ALERT 1 " nomiFicaTIONS L "messaces 7 wewe A5 user

4B JRK, HRUDD Mr. PAWAN MISHRA [Architect] [31-12-2025]
i OBPS & CLUPortal = | File No. JME/BP/25-26/00382 (30 Oct 2025) High Risk Pre Approval - Passed Owner: abc

. Jammu Municipal Corporation - - - P, Proposal Flow m Apply For Post-Approval  Send To Officer
m Pre Approval { lease apply for post approval to proceed further.
Report -~ Back
Draft Files
Common Application Form Applied NOC Document Drawing Fees Letter & Plan Chat Board
Submitted Files

Certificate  Drawing

Shortfall Files

Reject Files
Approved Files & Architect Sign & Architect Preview
: [T v O A @3

M Post Approval

Change of Land Use (CLU)

e wrre—

m Plinth Completion Certificate ™

Completion Certificate

Legacy Data

Figure 22: Submitting application for Auto Scrutiny after Sign
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After submitting the digitally signed application, the proposal moves to the Post-Approval stage for
authority review and approval.

Follow the steps below to track your file:

e Once the application is submitted to the authority, you can view it under the “Post-Approval” tab on
your dashboard.

e Open the “Submitted Files” section to see your proposal listed.

e From here, you can track the proposal flow, including its current status, movement between
departments, and remarks added by the authority.

- L L] v il
L1 cHaT BoARD ALERT (1 " womeications U MESSAGES 7 o ﬁ\ USER

: J&K, HBUDD Mr. PAWAN MISHRA [Architect] [31-12-2025]

: 0BPS&CLUPortal = | File No. Jvic/ap/25-26/00384 (31 0ct 2025) High Risk Guner: Raman kumar
Jammu Municipal Corporati Proposal Flow = 5
LT R A 1 Proposal Flow button to refer proposal status. m - oot m

Pre Approval

(Wi Te gl Ml Applied NOC Document  Drawing  Fess  Chat Board
Post Approval

GEQ Location  Project Information  Applicant Information  Plot Detalls  Application Checkiist - NOC Status

Draft Fles —‘ I P
| | et . Q
Pending for Payment & Sign Latitude: Longitude: I" |
StNo. Field Name  ~ Parameter Value - EERFEEA | [fagaiTe | [Locate] | |

Submitted Files

[N Completion Certficate

1 Land Use zone Residential

Final Approved files A
2 Plotuse Residential

Shortfalls Files

3 District Jammu District
Rejected Files

4 Tehsil West Jammu Tehsil
Changeof Land Use (clU) € 5 KhasraNo. 8
Intimation of Work § Wiard No. 032
Commencement ( 7 WardID W32

Plinth Completion Certficate < duzhaie g

9 DDN

10 Revenue Village Gole

Legacy Data 1 SecorMo.  Sector 1

12 Plot No 168

4% Dint Aran an Dar 337 IR0
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16. Receiving the file from Authority.

16.1 If Authority raises Shortfall in the submitted application.

During the post-approval stage, if the concerned authority identifies any missing information or
discrepancies in your application, a Shortfall Notice may be issued.

Follow the steps below:

e [f the authority finds that any data, document, or detail is missing, they will raise a shortfall notice
through the portal.
e The applicant will receive a notification regarding the shortfall on their dashboard as well as through

email/SMS.

e Open the shortfall notice to view the remarks or corrections requested by the authority.

e Make the necessary corrections or upload the required documents, and then resubmit the
application for further processing.

@ Note:

» Address all remarks carefully and resubmit within the specified timeline to avoid delays.
» Once corrected and resubmitted, the application will move again through the approval workflow for

review.
i " 19 I) cHAT BOARD ALERT 12 ®nonieications (1 %arssaces 7 e 22 usen
g J&K, HEUDD Mr. PAWAN MISHRA [Architect] [31-12-2025]
; OBPS & CLU Portal — 5 -
© — Jammu Municipal Corporation Preview  Action - Report - m
M preApproval < Common Application Form Applied NOC Document Drawing Fees Chat Board Re-submit
Draft Filas GEO Location  Project Information ~ Applicant Information  Plot Details ~ Application Checklist
-~
Submitted Files < Next H
Latitude: Longitude:
Shortfalls Files 3
Sr.No. Field Name Parameter Value |32,731]28| | ‘74 827150“ ‘ Locate |
Reject Files 1 Land Use zene Residential
Approved Files 2 Plotuse Residential
D rost Approval ¢ 3 District Jammu District
4 Tehsil West Jammu Tehsil
Draft Files
5 Khasra No. 517
Pending for Payment & Sign
6 Ward No. 032
Submitted Files 7 Ward ID Wiz
Final Approved files 8 Ward Name. Gol
| Shortfall Files | 2 DON
Rejected Files 10 Revenue Village Gole
Change of Land Use (CLU) 11 Sector No.
12 Plot No. 307

13 Plot Area as Per 292 642

formation generated or available 25 accurate 3 possible by us. softTech Engineers L1d. is not liable or responsible for zny loss and/or damage to any person or orgnization caused by information generated or not generatad by this weh application and/or availzble nn
Hide

e noticeof SoftTech Engineers L. for necessary rectification

Figure 23: Re-Submitting application to Authority
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16.2 If Authority Approves the submitted application.

Once the authority has reviewed and approved the proposal, the file moves to the Pending for Payment & Sign

stage.

Follow the steps below to complete the final approval process:

e When the file is approved by the authority, it will appear under the “Pending for Payment & Sign” tab on
your dashboard.

e Open the file and digitally sign (DSC) the approved drawing and related documents as required.

e Proceed to pay the Building Approval Fees through the online payment gateway available in the portal.

e After successful payment, click on the “Send to Officer” button to submit the file to the authority for
generation of the “Fit for Approval Letter.”

@Note:

» Ensure that both digital signing and fee payment are completed before submitting the file to the authority.
» Once the “Fit for Approval Letter” is issued, it can be downloaded from your dashboard under the

Approved Files section.

J&K, H&UDD

OBPS & CLU Portal —
Pre Approval <
Draft Filag

Submitted Files

Shortfall Files

Reject Files

Approved Files

Post Approval <

Draft Files

Mr. PAWAN MISHRA [Architect] [31-12-2025]

File No. SMC/BP/25-26/00005 (25 Oct 2025)

[ cuar BoaRD ALERT 12 ®nomirications 1 %essaces 2w 22 usen
Post-Approval : Fit For Approval Owner: Bheemsen

[ review | voposatsione- | senaro oer | nppryror | seporr-
Back

Pending for Payment & Sign

Submitted Files
Final Approved files
Shortfalls Files
Rejected Files

Change of Land Use {CLU) <

Intimation of Work
Commencement <

| Completion Certificate <

Common Application Form Applied NOC Document Drawing H Chat Board
List
Print Memo Memo No. Payment Mode Memo Type Total Memo Amount (in Rs.) Print Receipt
=] - Pemmission Fees =]
CH/SMC/BP/25-26/00004 Paid [Nor-Refundable] 700.00
e CHISMC/BP/25-26/00006 Paid General Fees 17.960.00 e
2 CHISMC/BP/25-26/00013 Paid e Ree=Ti 920.00 2
B Fee Memo's: 3
sr Demand Paid =
No. Challan No. Particulars Raised Amount Receipt Number
1 CH/SMC/BP/25- Building Plan Fees 700.00 700.00 CH/ISMC/BP/25-
26/00004 26/00004
2 CH/SMC/BP/25- Building Construction Permission 14960.00 14960.00 CH/SMC/BP/25-
26/00006 fees 26/00006
Sanitation Charges 3000.00 3000.00

Figure 24: Submitting application to Authority for Approval Letter
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16.3 Receiving the Final Approval Letter

After the authority issues the Digitally Signed Sanctioned Letter & Plan, the applicant can view and download
the final approved documents from the portal.

Follow the steps below:

Once the file is Digitally Signed Sanctioned Letter & Plan by the authority, it will appear under the “Final
Approved Files” section on your dashboard.

Open the approved file to access the “Letter and Plan” section.

From here, you can view, download, and print the final Approval Letter, Sanctioned Building Plan, and
other related documents.

@ Note:

» Always keep a copy of the Final Approval Letter and Sanctioned Plan for your project records and site

reference.
» These documents serve as the official authorization for construction as per the approved building
parameters.
ig‘ ¢ J&K, HRUDD Mr. PAWAN MISHRA [Architect] [31-12-2025] O cnrsonnoerr O ®nonmicanons (I %essaces 7 owe L user

Pre Approval 4
Draft Files Common Application Form Applied NOC Document Drawing Fees Letter & Plan Chat Board
I Cemﬂcatel Drawing

Back

Submitted Files

Shortfall Files

Reject Files
Final_Certificate JMC_BP_25-26_00233.P... 1

Approved Files

Post Approval
Housing and Urban Development Department,
Draft Files [ Government of Jammu & Kashmir
[ CCAMC/BPI25.2600233

Pending for Payment & Sign

DATE: (3 Oct 2025

Sanction is hereby accorded far the 50125 Residential Building in favour of MOBILENUA=7831058899

Submitted Files
wmu, Jammu and Kashmir, 181123 » SITEADDRESS ADDRESS

jamenu, Village-Gurah Brahmana Wi the condition as nder

Final Approved files

Shortfalls Files

Submit M. IMC/BP/25-26/00233
Date: 10/02/2025 16:38:38

Rejected Files

Change of Land Use (CLU) < Se_Na. Fioor Nama. Fioor Area

GROUND FLOOR| T10.24)
F FIRST FLOOH] B

Intimation of Work 3 TERRACE FLOOR]
4 ol i

‘Commencement <

[ Disclaimer r Completion Certificate <

Figure 25: Receiving the Sanctioned Letter & Sanctioned Plan
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